Middlesex Genealogical Society

Webmaster

Revised: February 12, 2015

Reports to: 
Committee Chairperson, Board & Board President

Length of Term:
None
Purpose:

· Development and maintenance of the Middlesex Genealogical Society website.

Duties and Responsibilities:

· Develop and maintain the Middlesex Genealogical Society website, with the URL (Uniform Resource Locator): http://mgs.darien.org/ 

· Coordinate the hosting of the website with John Blyberg on a server at the Darien Library, registrar for the domain name: darien.org.

· Obtain approval by the Officers, Board of Directors, and Committee Chairperson(s) before altering, adding or subtracting major material on the website.

· Assure a current backup of the MGS Website is available for disaster recovery (Darien Library does not backup the website).

Requirements:

· Knowledge of HTML (hypertext mark-up language), a CSS (Cascading Style Sheet), and Notepad, the current approach, or website development software, an alternative approach.

· Maintenance of a file for the web pages and style sheet on the webmasters own computer.

· Experience with FTP (file transfer protocol) using File Explorer to transfer files from webmaster's own computer to the server hosted by the Darien Library.

